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DISPOSE OF PRESENT ACCUMULATION; 
NO FURTHER ACCUMULATION ANTICIPATE] RECORD WILL CONTINUE TO ACCUMULATE. 

* 
Examiners Daily-WFaekly Report F i l e  

~ I __-- - - _- 
'What i s  the  function of the o f f i ce  i n  which t h i s  record s e r i e s  is  created? 

This series accumulates as a r e s u l t s  of administering Georgia Laws r e l a t i n g  t o  l icens ing  
of d r i v e r s  of motor vehic les  and is  created a s  a r e s u l t  of such a c t i v i t i e s  as receiving 
appl ica t ion  f o r  l i cense ;  examining appl icants  t o  determine f i t n e s s  f o r  l i cens ing;  i s su ing  
l icenses ;  renewing l icenses ;  supporting revocation or  suspension of l i censes  f o r  v io l a t ions ;  
maintaining d r i v e r ' s  records;  providing information about ind iv idua l ' s  d r iv ing  record; and 
similar a c t i v i t i e s .  

P- 

*Series was called Validating Machine Report when l icense  w a s  va l ida ted  by stamping with 
machine and has  been ca l led  Camera Report s i d e  photographs of l i censee  have been included 
on the  l icenee  

~ -- -~ 
11. This f i l e  contains the following documents ( include form numbers and t i t l e s ,  if any, 

and f i l e  arrangement ) . 
F i l e  r e l a t e s  t o  repor t ing  d r i v e r ' s  l i censes  issued and f ees  co l lec ted  

F i l e  Consists of Examiners Daily-Weekly Report (Form' DLB 28) 
F i l e  i s  arranged by State  P a t r o l  Post and thereunder chronologically.  

and other  s t a t i s t i c s .  

I ATTACH SAMPLES OF THE FILF: 



t 
13. 1s t h i s  t h e  Record CO Y of t h e  s e r i e s ?  Record Copy designated as Treasury 

1 4 .  Is t h e r e  a dupl ica t ion  of t h i s  s e r i e s  i n  another o f f i c e  o r  agency? 
Duplicated i n  Treasury Off ice  anrj i n  S ta te  Patrol .  Pos ts  

15. Is t h e  information contained : in  t h i s  series ever summarized or: published? 

,i I [ 1 ix l  
o f f i c e  copy 

4 '  ! ' 4rI  [ I  
[XI [ 1 

16. Does t h e  series contain c l a s s i f i e d  informat;lhn * r e w i r - A w r ~ - ~  v-, r 1 FI 

B 
, ,  

/ '  
Attach copy of summary o r  publ icat ion.  I n  accounting recbrds and annual r.eport ~ ALSO i n  

monthly recap t o  DOAS. 
17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? ~ [ ] F ]  

, .~ 
18. Could t h e  function be performed i f  t h e  f i l e s  were lo s t  o r  destroyed? F1 [ 1 
19. Is t h e  s e r i e s  ( o r  major por t ion  of i t )  regular ly  microfilmed? If yes, why? [ I  Fl 
20. Does t h e  record s e r i e l  provide da ta  as input  t o  a, EDP f i le?  F i s c a l  Information [ X I  [ 1 
21. Does t h e  record series contain documentation produced as EDP pr in tout?  Revenues [ X I  [ 1 

Report 
22. Has t h e  Federal Government issued ins t ruc t ions  governing t h e  retent ion/dispo-  

23. W i l l  t h e r e  be a need f o r  these  records 10, 15  years  from now? If  yes ,  what? 

1 [XI 

[ 1 [ X I  

s i t i o n  of these  f i l e s ?  

-___- - ___- - 
y e a r s  : 24. REQUIREMENTS. The following requires  the  f i l e s  t o  be kept 2 

a. [ ]STATE b .  [ ISTATWE OF c.p]AUDIT d .  []FEDERAL e.k]ADMINISTRATIVE f. []HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

Se r i e s  supports f i s c a l  func t ion ,  there-fore i s  needed t o  c l e a r  audi t  i n  Treasurer 's  Office.  

25. AGENCY RECOMMENDATIONS. 

( c i t e  Law, S ta tu t e ,  or  other  reason for  the re t en t ion  requirement) 

--_-- - __ _ _  --I-- 

This ngency recommends t h a t  the  file s e r i e s  be cu t  of f  at the  end 
of each -[]CALENDAR YEAR -$]FISCAL YEAR -[]OTHER- ,then : 

[ ] Hold i n  t h e  current  f i l e s  area-month(s)/ y e a r ( s ) :  
[ ] Transfer t o  [ ] S t a t e  Records Center [ ] Local Holding Area; hold y e a r ( s ) :  
[ 1 Destroy. 
[ ] Transfer  t o  S ta t e  Archives f o r  permanent re ten t ion .  
[ ] Destroy immediately after cut-off.  
[XI Other: (Specify)  See a t tached  shee t  addressing separa te  f i l e s  of t h i s  series. 

( Ind ica te  br i e f ly  ra t ionale  for recommendations above/or wr i t e  addi t ional  remarks )  : 



i 

Examiner's Daily-Weekly Report F i l e  

,i 

'* . 4, I 
I ,  
! 

G a .  Dept. Publ ic  Sa fe ty  Treasurer ' s  O f f i c e  Copy 

Cut off  each f i s c a l  yea r ;  hold i n  cu r ren t  f i l e s  area 1 year  
o r  u n t i l  S t a t e  Audit has been completed, whichever is la ter ;  
t r a n s f e r  t o  records  c e n t e r ;  hold 1 year;  then des t roy .  

Dr ive r ' s  Serv ices ,  Driver's License Unit  Copy 

Cut o f f  each f i s c a l  yea r ;  hold i n  cu r ren t  f i l e s  area 1 year  
or  unti l!  S t a t e  Audit is completed , whichever i s  later;  then 
des t roy .  

Post  copy 

Cut of f  each f i s c a l  yea r ;  hold i n  cu r ren t  f i l e s  area 1 year  
o r  u n t i l  S t a t e  Audit is completed, whichever i s  l a t e r ;  then 
des t roy .  

( / )  Concur 

( /  Concur 
(Signature)  

( ) Nonconcur 


